Position Description


Purpose of the Strategic Policy Team
To deliver high quality strategic advice, advocacy, information, project work, and the monitoring of legislation, policy and practice in order to promote respect for human rights, harmonious relations, equal employment opportunities and the Treaty of Waitangi.
Background

The Human Rights Commission is established under the Human Rights Act, 1993 with four major functions, mandated by changes to the Act in 2001:

· To advocate and promote respect for, and an understanding and appreciation of, human rights in New Zealand society;

· To encourage the maintenance and development of harmonious relations between individuals and among the diverse groups in New Zealand society;

· To provide information and efficient and effective resolution of disputes;

· To promote equal employment opportunities.

The Commission's current Statement of Intent sets its direction for 2007 - 2010. The strategic goals are derived from its statutory functions and priority actions identified in the New Zealand Action Plan for Human Rights/Mana ki e Tangata, and for EEO from its benchmark document Framework for the Future.  
The role of Principal Advisor, EEO is to support the EEO Commissioner in the delivery of statutory functions which are determined under s17 of the Human Rights Act 1993.  These are: 

a) to lead discussions of the Commission about equal employment opportunities (including pay equity):

b) to provide advice and leadership on equal employment opportunities arising in the course of activities undertaken in the performance of the Commission’s functions, both when engaging in those activities and otherwise when consulted:

c) to evaluate, through the use of benchmarks developed by the Commissioner, the role that legislation, guidelines, and voluntary codes of practice play in facilitating and promoting best practice in equal employment opportunities:

d) to lead development of guidelines and voluntary codes of practice to facilitate and promote best practice in equal employment opportunities (including codes that identify related rights and obligations in legislation), in accordance with section 5(2)(e):

e) to monitor and analyse progress in improving equal employment opportunities in New Zealand, and to report to the Minister on the results of that monitoring and analysis:

f) to liaise with, and complement the work of, any trust or body that has as one of its purposes the promotion of equal employment opportunities (including pay equity):

g) to ensure, acting jointly with the Chief Commissioner, that activities undertaken in the performance of the Commission’s functions in matters of equal employment opportunities are consistent with the strategic direction and other determinations of the Commission under section 7:

h) any other functions, powers, or duties conferred or imposed on him or her by or under this Act or any other enactment

The Human Rights Commission comprises the Chief Commissioner and two other full-time Commissioners - the Race Relations Commissioner and the Equal Employment Opportunities Commissioner - and up to five part-time Commissioners.

The Commissioners determine the strategic direction and the general nature of the activities undertaken in performance of the Commission’s functions. 

The Executive Director is the head of staff of the Human Rights Commission and is responsible to the Chief Commissioner, and to the Race Relations Commissioner in the case of race relations.  The Manager, Strategic Policy is responsible to and reports to the Executive Director.

Key Responsibilities
· provide leadership in the delivery of the HRC’s statutory responsibilities for EEO in consultation with the EEO Commissioner;
· contribute to strategic thinking, development and planning and provide strategic advice to the Commission in EEO legislation policy and practice;
· develop relationships with key audiences;
· co-ordinate, lead and manage the delivery of assigned programme and project areas with a primary focus on the right to work;
· provide high quality policy advice and work based on knowledge gained through research, evaluation and analysis, including complaints and information provided to the Commission from individuals and communities;
· develop, write and present policy positions, and produce material to support policy advocacy;
· undertake strategic interventions within the policy process;
· support the Commission’s reporting functions, including term reporting to the Minister of Justice.
· receive on a rostered basis members of the public who drop in to the office with complaints and enquiries.
Additional Responsibilities in relation to the role of Principal Advisor
· provide strategic advice across the Commission

· co-ordinate the delivery of the Commission’s Work and EEO programme across teams

· deputise and/or accompany the EEO Commissioner and/or Manager, Strategic Policy as required

· Coach/mentor other EEO positions, and undertake staff supervision as required

Job Competencies
· a relevant university degree or equivalent experience;
· an in-depth understanding and experience of public policy processes and issues relating to equal employment opportunities and human rights;

· strategic orientation, thinking and capability with an ability to maintain a focus on long term goals and manage complex projects;
· well developed networks with experience in building and managing internal and external relationships with a variety of stakeholders to influence change and facilitate dialogue and information flows;

· demonstrated ability to prepare logical and persuasive written material to support policy advocacy, and to influence and communicate effectively in a range of policy environments, including experience in providing briefing and other communications (both written and verbal) to Ministers, Cabinet and Parliamentary committees;
· politically astute, with an ability to operate effectively in the dynamic and challenging environment in which the Commission operates;

· knowledge of the human rights legal framework; 
· an understanding of research, monitoring and evaluation methodologies.
Core Organisational Competencies

· Achieving Results

· Core Knowledge

· Leadership

· Self Management

· Thinking and Understanding

· Working Effectively with Others
HRC Values
The Commission is committed to promoting and protecting universal human rights and harmonious relations, and will reflect those principles in everything it does. The Commission seeks to be accessible to all people. It is committed to removing barriers to its services so that all people will be listened to, heard and respected. By striving to live up to its values, the Commission will enhance its accountability and credibility. The Commission’s reputation is built upon its integrity, professionalism and the quality of its work. 
The Commission:

Values diversity 

We value the diversity in our organisation and in the people and communities that make up Aotearoa New Zealand. We respect and learn from our different backgrounds, cultures and perspectives and those of the people and communities we work with. This helps us to be more accessible in our work and to better promote a shared understanding of rights and responsibilities. 

Works collaboratively 

We are an independent national human rights institution that works cooperatively with government, tangata whenua, business, employee organisations, the community sector and other groups to promote human rights and achieve outcomes that benefit all New Zealanders. All parts of our organisation work closely together so that our partnerships with others are effective and deliver results.

Builds knowledge 

Our work is based on building and sharing knowledge so that people, communities and organisations understand their rights and responsibilities. We seek to learn from others, share knowledge with each other and develop new skills so that what we do is relevant and credible.

Respects tangata whenua and honours the Treaty of Waitangi
We acknowledge the status of tangata whenua in Aotearoa New Zealand and respect the Treaty of Waitangi Te Tiriti o Waitangi as the founding document of our nation. This is reflected in the work we do and the way in which we do it.




Position:	Principal Advisor, EEO, Strategic Policy Team





Responsible to:	Manager, Strategic Policy
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